
“TO DO” LIST FOR CONSIGNORS 
 

BEFORE YOU ARRIVE AT THE BARGAIN BOX  
 

You are responsible to:  
 

 Refer to the current list and schedule for acceptable items & seasonal clothing. 
 Double check your items for cleanliness and quality.  Items must be ready for sale. Items found to have defects 

or stains after you have left the store will not be consigned or returned.  
 

 Fill out your consignment form neatly and completely. Use the consignment form dated March 2019.  
 Be brief but specific with size and description of each item. See attached sample consignment form. 
 

 Price your items. We will advise you if they are appropriate and reserve the right to make changes.  We will ask 
your approval if we raise or lower your price more than $10.  

 

 For clothing Only: Write your consignment number ON THE FRONT of each clothing tag with a ball point pen 
or fabric pen. Write your number on each piece of a multi-piece outfit. If your clothing has a dark tag,     you 
may borrow one of our special pens when you get to the store.  

 Pack your clothing items carefully so they don’t get wrinkled on the way to the store. 
 

 For non-clothing items: Do not write your number on these items. Volunteers will do this as they write        
your tickets.    

 Put your household items in a bag or box that you can leave with us.  
 

 Why do we ask that you fill out your consignment form at home?  Using our display counters, check-in desk, 
back room table, or any chairs and tables on the sales floor blocks our merchandise for our customers, 
volunteers and other consignors. Thank you for your cooperation!  

 

WHEN YOU ARRIVE   from 10 am until 12 noon on Thursday or Friday 
 

 Arrive with enough time to hang your clothing on our store hangers available near the front door. Ask for    
non-slip hangers or suit hangers from the front desk clerk.This only takes a few minutes, and must be done         
before noon.   

 

 Sign In—once you are completely ready— with your name, consignment number and the time. 
 

 A volunteer will call you in turn to the back room to check you in and look at your items. 
 

 Out of respect for our volunteers’ time, late arrivals will not be accepted.   
 

AS YOU LEAVE 
 

 Take a consignment form to fill out for your next visit. Feel free to make copies.  
 

 CONSIGN FREQUENTLY 
 

 Consignors who regularly bring quality items generally receive a respectable check each month. 
 

 Notice: Consignor accounts will be closed after six (6) months of inactivity.   
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